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EXECUTIVE SUMMARY

AI TOOLS

Best Free AI Tools for Fresh Graduates in 2026
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Key Points

1
ChatGPT (chat.openai.com) — best for writing, summarising, and brainstorming. The most versatile starting point.

2
Claude (claude.ai) — best for long documents, nuanced writing, and detailed step-by-step explanations.

3

Google Gemini (gemini.google.com) — best for research with real-time web access; integrates with Google

Workspace.

4
Canva AI (canva.com) — best for presentations, posters, and social media graphics with no design skill needed.

5
Notion AI (notion.so) — best for organising notes, summarising meetings, and drafting structured work documents.

6
Microsoft Copilot — built into Word, Excel, and Outlook; best for graduates already in a Microsoft workplace.

7
Start with one tool only. Use it for 30 days before adding another. Depth beats breadth when building AI habits.

Key Takeaway

You do not need to master all AI tools. You need to deeply know the one or two that fit your actual daily work.
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